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REQUESTS FOR PROPOSAL 
Legal Services – Fort Lee Public Schools 

Notice of Solicitation    
 

Notice is hereby given that pursuant to the provisions of N. J. S. A 19:44A-20 and Chapter 
271 of the laws of the State of New Jersey, the Fort Lee Board of Education, located at 2175 
Lemoine Avenue, 6th Floor, Fort Lee, New Jersey 07024, is seeking Proposals for Legal 
Services to be provided to the Board of Education. 
 
The Request for Proposal may be downloaded from the Fort Lee Board of Education’s 
website at https://www.flboe.com/administration/business_office/requests_for_proposals__bids or 
obtained at the Board Office, 2175 Lemoine Avenue, 6th Floor, Fort Lee, NJ  07024.  All 
Proposals submitted to the Board must be pursuant to the Request for Proposal distributed 
by the Fort Lee Board of Education and in the format required therein and as set forth 
hereafter.  
 
Pursuant to P.L. 2004 c.57, all Proposals must be accompanied by a New Jersey Business 
Registration Certificate issued by the New Jersey Department of Treasury, Division of 
Revenue. No Respondent who is on the State Treasurer's or the Federal Government's List of 
Debarred, Suspended or Disqualified contractors’ list shall be eligible to bid. 
 

To be considered, a Proposal for Legal Services must be received in the Fort Lee Board of 
Education Board Office on or before 11:00 a.m., Tuesday, February 2, 2021. No proposal 
may be withdrawn for a period of sixty (60) days from the opening of the proposals.  The Board 
of Education assumes no responsibility for on-time delivery of proposals.  The sealed 
envelope shall be marked with the words: PROPOSAL FOR LEGAL SERVICES FOR 
THE FORT LEE BOARD OF EDUCATION and addressed as follows: 
  

Haqquisha Q. Taylor 
Business Administrator 
Fort Lee Board of Education 
2175 Lemoine Avenue, 6th Floor 
Fort Lee, NJ  07024 

 
An electronic copy of the Proposal must be emailed to purchasing@flboe.com after 11:00 
a.m., Tuesday, February 2, 2021 to be considered for award.  The email subject shall 
be: PROPOSAL FOR LEGAL SERVICES. 
 
 
  

https://www.flboe.com/administration/business_office/requests_for_proposals__bids
mailto:purchasing@flboe.com
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Legal Services – Fort Lee Public Schools 

 
Background 
 
The Fort Lee Board of Education operates six schools (four elementary, one middle and 
one high) with an approximate enrollment of 4,082 students. The district employs 523 
people. Of that amount, 34 are unaffiliated with a labor union. The remaining 489 are divided 
between the Fort Lee Education Association (FLEA) and the Fort Lee Administrators’ Group 
(FLAG). 
 
The district has a General Fund budget of $76 million and a Federal Fund budget of $1.2 
million. 
 
Initial Information 
 
The Fort Lee Board of Education is seeking to contract for Legal Services beginning on a 
date to be determined through January 31, 2022. Interested parties are requested to provide 
proposal information regarding their experience, qualification and fees in accordance with 
the specifications set out in this Request for Proposals. 
 
The purpose of this Request for Proposals is to assess the overall expertise and efficiency 
of legal services available to the Fort Lee Board of Education. To this end, expertise, 
experience, qualifications of staff, quality of legal services, and cost and commitment to the 
Fort Lee Public School District will be among the criteria for the evaluation of proposals 
submitted. 
 
Scope of Services 
The Fort Lee Public Schools Board of Education is requesting proposals from legal firms in 
the State of New Jersey to provide legal services as outlined in this proposal and more 
specifically in the below enumerated detailed scope of work.  Pursuant to N.J.S.A. 18A:18A-
5(a)(1), professional services are not required to be bid or advertised and the Board is not 
required to award on the basis of lowest price. The Board will award based on criteria as 
outlined in this request for proposals. The requests are being made to ensure the District 
receives the highest quality service at a fair and competitive price.  
 
The selected attorney(s) will provide legal services including but not limited to: 
 

1. Legal counsel and advice to the Fort Lee Board of Education and Administration, 
2. Timely advice and counsel on emergent matters. Counsel is expected to respond, 

at least verbally, then to be followed up in writing, within a maximum of twenty-four 
hours when an inquiry is made by the Fort Lee Board of Education or Administration 

3. Written legal opinions upon request, 
4. Initiate and/or defend lawsuits as necessary and at the direction of the Board, 
5. Prepare all necessary legal documents, 
6. Attend meetings of the Board of Education or its committees or third parties upon 

request, 
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7. Work cooperatively with legal counsels of insurance companies, consortiums, or 
other organizations with whom the Board of Education is affiliated, 

8. Represent the school district in all judicial and/or administrative proceedings within 
the specific service area in which the district or any of its board members, 
administrators, or agents may be a party or have an interest, 

9. Provide written, timely notification to the Board of Education of changes in school 
law or state regulations including court and administrative decisions that might 
impact upon the operation of the school district, 

10. Conduct in-service programs on specified legal issues for appropriate staff 
members upon request, 

11. Fulfill other legal duties as are commonly accepted and assigned. 
 
General Counsel Services 
 

1. Review and advice for legal notices, resolutions, board policies, and matters of 
district governance, 

2. Review and advice in matters of procurement and service contracts, bid 
specifications, bidding matters, contract preparation and execution, and remedies of 
contract disputes, 

3. Provide advice and counsel on all matters related to regular students including 
discipline, attendance, adherence to rules and regulations, etc., 

4. Represent the Fort Lee Board of Education in matters involving interfacing with 
municipal governing bodies including planning and adjustment boards, financial 
matters, jurisdictional matters, etc. and with state agencies such as the DOE, EPA 
as needed, 

5. Provide assurance statements as required for financial audits, bonding matters, and 
grant compliance. 

 
Special Education Counsel Services 
 

1. Review special education issues upon request and provide guidance to Board of 
Education and Administration, 

2. Represent the Fort Lee Board of Education in mediation upon request, 
3. Represent the district at all stages of due process beyond mediation including 

administrative law, commissioner, state board and court proceedings, 
4. Serve as the district’s liaison to the legal representatives/advocates of parents, 
5. Review special education contracts upon request. 

 
Negotiations/Labor/Personnel Counsel Services 
 

1. Serve as Chief Negotiator for the Board with the district’s collective bargaining units, 
2. Advise the board in all legal matters pertaining to collective bargaining, labor 

relations and personnel administration such as: 
• Advise on proposed contract language and bargaining proposals, 
• Develop salary guides in accordance with Board of Education guidelines, 
• Prepare final contract documents upon settlement and ratification of tentative 

agreements, 
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• Review grievances with the administration and assist in the administrative 
responses to grievances, 

• Represent the Board in all grievances at the Board review level and beyond, 
• Represent the board in all arbitrations, administrative proceedings, court 

proceedings, etc., involving labor relations or personnel administration, 
• Advise the Fort Lee Board of Education on employment, employee discipline, 

seniority, tenure and other personnel administration matters. 
 
 
 
Contract Period 
The term of the contract for this proposal is beginning on a date to be determined through 
January 31, 2022. 
 
Qualifications 
The principals and associates of the firm who provide legal services must be properly 
licensed by the State of New Jersey to practice law in the State. The Attorney(s) shall furnish 
the Board with a curriculum vitae/resume that evidences a minimum of ten (10) years of 
experience in the representation of public entities, including boards of education, public 
libraries or municipalities. The Board is seeking candidates with significant experience and 
familiarity with State and Local Government practices and rendering legal services to public 
entities. An interview of qualified candidates will be scheduled by the Board. 
 
Presentation Package 
The Firm shall submit all information required by the Request for Proposal, including the 
hourly rates for which the Firm agrees to provide services.  
 
The Firm must submit an original proposal and three (3) copies that include the following: 

A. Letter  
A letter shall be submitted with the RFP that identifies the person submitting 
the proposal and includes a commitment to provide services required by the 
Fort Lee Board of Education. 
The letter is to be addressed and mailed to: 

    Ms. Haqquisha Q. Taylor 
    Business Administrator/Board Secretary 
    Fort Lee Board of Education 
    2175 Lemoine Avenue, 6th Floor 
    Fort Lee, NJ  07024 
 
 

All proposals are due on Tuesday, February 2, 2021 at 11:00 A.M. 
Submittals received after the date and time specified will be returned 
unopened. All proposals shall remain firm for a period of sixty (60) days after 
the date specified for receipt of proposals. 
 

B. Description of Services 
Provide a description of all services to be rendered with a detailed explanation 
of how the services will be provided. By submitting a proposal, the Firm 
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acknowledges that it fully understands the Scope of Work, activity and service. 
 

C. Qualifications; Relevant Experience 
Evidence and documentation shall be submitted highlighting qualifications and 
experience that will assist the Board in the evaluation and selection process, 
including the resumes of the proposed key personnel with their related 
experience. Indicate the type and number of staff that will be assigned to the 
District. Provide a concise curriculum vitae/resume of all primary attorneys 
who will be servicing the District. Each resume should include at least two 
professional references with contact information. Include an assurance that 
your method of assigning work will ensure that the District will be served by 
the same attorney for common legal issues. These attorney profiles and 
assurances will be the basis of the District’s evaluation of submitting firms’ 
meeting the qualifications detailed in this document. An interview with the 
primary attorneys working with the District may also be scheduled. 
 

D. Fee Proposal 
Submit information on how fees will be calculated and the level of detail 
provided with billings. The Board will consider using a full service law firm to 
handle all of its legal services. Please indicate if your proposed fee structure 
incorporates cost savings to the District for such an arrangement. 
 

E. Firm References 
Submit a list of professional references and experience with similar clients, 
including contact information. 

 
F. Firm Philosophy 

Summarize the firm’s culture and philosophy with respect to rendering legal 
services. 

 
G. Contract 

Submit a copy of a suggested contract. 
 

H. Insurance and Bonding 
Professional Liability/Errors and Omissions - $1,000,000 per claim $1,000,000 
annual aggregate. 
Commercial General Liability - $1,000,000 per occurrence $2,000,000 annual 
aggregate. 
Workers Compensation – if required by law with statutory limits with 
Employer’s Liability limits of $500,000 bodily injury each accident, $500,000 
bodily injury by disease policy limit, $500,000 bodily injury by disease each 
employee. 
If autos are used in the course of business for the Board - Business Automobile 
Liability for all owned, hired and non-owned vehicles $1,000,000 combined 
single limit. 
If the law firm is in possession of Personally Identifiable Information for either 
Board employees or students they should also have $1,000,000 of cyber 
liability coverage including notification costs. 
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I. Conflict of Interest/Familial Disclosure 

Submit a list of contracts which the firm, or its partners, principals, corporate 
officers or owners currently has with the Fort Lee Board of Education or with 
any union or Board member of the Fort Lee Board of Education. 
 
Submit a description of any familial relationship that exists between the firm, 
or its partners, principals, corporate officers or owners and the Fort Lee Board 
of Education, Superintendent or employee of the District. 
 

J. Other Required Documentation 
Complete and submit all applicable forms included in the “Proposal 
Documents and Required Documentation,” section of this document. 
 

Miscellaneous Provisions 
A. The procedures developed for the award of the contract constitutes a “fair and open” 

process. All Legal Services firms are required to provide sufficient information in their 
proposals for evaluation. The Business Administrator/Board Secretary shall conduct 
a preliminary evaluation of all proposals on the basis of the information provided with 
the proposal, the ability of the Attorney to perform, past performance, the ability to 
meet the time commitments and understanding of the services to be performed. 
 

B. The Firm acknowledges that it has read this Request for Proposal, that it has a full 
understanding of this Request for Proposal, and agrees to be bound by its terms and 
conditions.  Proposals must be submitted prior to the date and time specified by mail 
or hand delivered to the Board of Education.   
 

C. The Fort Lee Board of Education reserves the right to reject any or all proposals in 
whole. 
 

D. The Fort Lee Board of Education reserves the right to contact references provided 
with the proposal. 
 

E. Any departures from this Request for Proposals must be noted. Any conditions or 
terms must be written and included with the Request for Proposal. 
 

F. Proposed Firms shall be licensed or authorized to practice in the State of New Jersey. 
 

G. Include any additional information that you believe will be useful to the Fort Lee Board 
of Education in its selection process. 

 
Affirmative Action Requirements   
Each company shall submit to the Fort Lee Board of Education, after notification of award, 
but prior to execution of a goods and services contract, one of the following three 
documents: 
 

• Appropriate evidence that the contractor is operating under an existing federally 
approved or sanctioned affirmative action program;  



Legal Services | Fort Lee Public Schools  8 

• A certificate of employee information report approval issued in accordance with 
N.J.A.C.17:27-4; or 

• An employee information report (Form AA302) provided by the Division and 
distributed to the public agency to be completed by the contractor, in accordance with 
N.J.A.C. 17:27-4. 

 
Please note:  A completed and signed Affirmative Action Questionnaire is requested with 
submission of bid/proposal. However, the Board will accept in lieu of the Questionnaire, 
Affirmative Action Evidence in the form of a current Certificate of Employee Information 
Report submitted with the proposal.  
 
If awarded a contract your firm will be required to comply with the requirements of N.J.S.A. 
10:5-31 et seq. and N.J.A.C. 17:27 et seq., and the terms and conditions of the Mandatory 
Equal Employment Opportunity Language—Exhibit A. 
 
Anti-Bullying Bill of Rights – Reporting of Harassment, Intimidation and Bullying 
Contracted Service 
The contracted service provider shall comply with all applicable provisions of the New Jersey 
Anti-Bullying Bill of Rights Act-N.J.S.A 18A:37-13.1 et seq., all applicable code and 
regulations, and the Anti-Bullying Policy of the Board of Education. The district shall provide 
to the contracted service provider a copy of the board’s Anti-Bullying Policy.  
 
In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted service provider, who has 
witnessed, or has reliable information that a student has been subject to harassment, 
intimidation, or bullying shall immediately report the incident to any school administrator, or 
the School Business Administrator. 
 
Anti-Discrimination Provisions-N.J.S.A. 10:2-1-N.J.S.A. 10:2-1.  
Every contract for or on behalf of the State or any county or municipality or other political 
subdivision of the State, or any agency of or authority created by any of the foregoing, for 
the construction, alteration or repair of any public building or public work or for the acquisition 
of materials, equipment, supplies or services shall contain provisions by which the contractor 
agrees that:  
 

a. In the hiring of persons for the performance of work under this contract or any 
subcontract hereunder, or for the procurement, manufacture, assembling or 
furnishing of any such materials, equipment, supplies or services to be acquired 
under this contract, no contractor, nor any person acting on behalf of such 
contractor or subcontractor, shall by reason of race, creed, color, national origin, 
ancestry, marital status, gender identity or expression, affectional or sexual 
orientation or sex discriminate against any person who is qualified and available 
to perform the work to which the employment relates; 

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner, 
discriminate against or intimidate any employee engaged in the performance of 
work under this contract or any subcontract hereunder, or engaged in the 
procurement, manufacture, assembling or furnishing of any such materials, 
equipment, supplies or services to be acquired under such contract, on account 
of race, creed, color, national origin, ancestry, marital status, gender identity or 



Legal Services | Fort Lee Public Schools  9 

expression, affectional or sexual orientation or sex; 
c. There may be deducted from the amount payable to the contractor by the 

contracting public agency, under this contract, a penalty of $50.00 for each person 
for each calendar day during which such person is discriminated against or 
intimidated in violation of the provisions of the contract; and  

d. This contract may be canceled or terminated by the contracting public agency, 
and all money due or to become due hereunder may be forfeited, for any violation 
of this section of the contract occurring after notice to the contractor from the 
contracting public agency of any prior violation of this section of the contract. 

 
No provision in this section shall be construed to prevent a board of education from 
designating that a contract, subcontract or other means of procurement of goods, services, 
equipment or construction shall be awarded to a small business enterprise, minority 
business enterprise or a women's business enterprise pursuant to P.L.1985, c.490 
(C.18A:18A-51 et seq.). 
 
Contractor/Vendor Requirements – Office of the New Jersey State Comptroller 
Contractors/vendors doing business with the Board of Education are reminded of the 
following legal requirements pertaining to the Office of the New Jersey State Comptroller. 
 

A. Access to Relevant Documents and Information-N.J.S.A. 52:15C-14 (d)  
Private vendors or other persons contracting with or receiving funds from a unit in 
the Executive branch of State government, including an entity exercising 
executive branch authority, Independent State authority, public institution of 
higher education, or unit of local government or Board of Education shall upon 
request by the State Comptroller provide the State Comptroller with prompt 
access to all relevant documents and information as a condition of the contract 
and receipt of public monies. The State Comptroller shall not disclose any 
documents or information to which access is provided that is confidential or 
proprietary. If the State Comptroller finds that any person receiving funds from a 
unit in the Executive branch of State government, including an entity exercising 
executive branch authority, independent State authority, public institution of higher 
education, or unit of local government or Board of Education refuses to provide 
information upon the request of the State Comptroller, or otherwise impedes or 
fails to cooperate with any audit or performance review, the State Comptroller may 
recommend to the contracting unit that the person be subject to termination of 
their contract, or temporarily or permanently debarred from contracting with the 
contracting unit.  

B. Maintenance of Contract Records-N.J.A.C. 17:44-2.2 
Relevant records of private vendors or other persons entering into contracts with 
covered entities are subject to audit or review by OSC pursuant to N.J.S.A. 
52:15C-14(d). The contractor/vendor to whom a contract has been awarded, shall 
maintain all documentation related to products, transactions or services under this 
contract for a period of five years from the date of final payment. Such records 
shall be made available to the New Jersey Office of the State Comptroller upon 
request. Proposer/Contractor shall not employ subcontractors for services 
covered by these Specifications.  
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Debarment, Suspension or Disqualification 
The Board of Education will not enter into a contract for work with any person, company firm 
that is on the State Department of Labor and Workforce Development; Prevailing Wage 
Debarment List or the State of New Jersey Consolidated Debarment Report 
(www.state.nj.us/treasury/debarred). 
 
New Jersey Business Registration Requirements  
All bidders or companies providing responses for requested proposals, are requested to 
submit with their response package a copy of their “New Jersey Business Registration 
Certificate” as issued by the Department of Treasury of the State of New Jersey. 
 
The Board reminds all respondents that failure to submit the New Jersey Business 
Registration Certificate prior to the award of contract will result in the rejection of the 
proposal. 
 
A subcontractor named in a bid or other proposal made by a contractor to a contracting 
agency shall provide a copy of its business registration to any contractor who shall provide 
it to the contracting agency pursuant to the provisions of subsection b. of this section. No 
contract with a subcontractor shall be entered into by any contractor under any contract with 
a contracting agency unless the subcontractor first provides the contractor with proof of a 
valid business registration. 
 
The contractor shall maintain and submit to the contracting agency a list of subcontractors 
and their addresses that may be updated from time to time during the course of the contract 
performance. A complete and accurate list shall be submitted before final payment is made 
for goods provided or services rendered or for construction of a construction project under 
the contract. A contracting agency shall not be responsible for a contractor's failure to comply 
with this subsection. 
 
A contractor or a contractor with a subcontractor that has entered into a contract with a 
contracting agency, and each of their affiliates, shall collect and remit to the Director of the 
Division of Taxation in the Department of the Treasury the use tax due pursuant to the "Sales 
and Use Tax Act," P.L.1966, c.30 (C.54:32B-1 et seq.) on all their taxable sales of tangible 
personal property delivered into this State.  
 
N.J.S.A. 54:49-4.1: Violations of Registration Requirements; Penalties. 
A business organization that fails to provide a copy of a business registration as required 
pursuant to section 1 of P.L.2001, c.134 (C.52:32-44 et al.) or subsection e. or f. of section 
92 of P.L.1977, c.110 (C.5:12-92), or that provides false information of business registration 
under the requirements of either of those sections, shall be liable for a penalty of $25 for 
each day of violation, not to exceed $50,000 for each business registration copy not properly 
provided under a contract with a contracting agency or under a casino service industry 
enterprise contract. 
 
Purchase Order Requirements  
No work shall be performed, services rendered, or material provided by the successful 
bidder unless a proper purchase order has been issued by the Fort Lee Public Schools 
Board of Education. Requests for payment of material or services delivered shall be made 
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on Fort Lee Public Schools Board of Education vouchers with copies of supplier’s invoices 
attached which shall specify the quantity, description, unit and extended prices of each item 
delivered. Payments shall not be provided on a frequency less than a monthly basis after 
services are rendered and vouchers are timely submitted for review and processing. 
 
Disclosure of Contributions  
Starting in January 2007, all business entities are advised of their responsibility to file an 
annual disclosure statement of political contributions with the New Jersey Election Law 
Enforcement Commission (ELEC) pursuant to N.J.S.A. 19:44A-20.27 if they receive 
contracts in excess of $50,000 from public entities in a calendar year. Business entities are 
responsible for determining if filing is necessary. Additional information on this requirement 
is available from ELEC at 888-313-3532 or at www.elec.state.nj.us. 
 
Addenda/Interpretations and Challenges 
No interpretation of the meaning of any of the proposal package documents will be made to 
any Proposer orally. The Board of Education will not be held responsible for any oral 
instructions. Any Addendum/Challenges shall be issued according to procedures 
established by statute. Proposal package shall include acknowledgement of all 
addenda received.   
 
In the event that the RFP Specifications have been obtained from a third party and not from 
the Fort Lee Public Schools Board of Education, or in the event that the RFP Specifications 
are downloaded from our website, it is the vendor’s responsibility to provide the Board with 
contact information in the event of an addendum. It is also the vendor’s responsibility to 
ensure they are in receipt of the complete Specification packet. The Board will not be held 
liable for any missing aspect of Specifications if obtained by a third party.   
 
Evaluation of Responses to the RFP  
The School District intends to award professional services contracts for the defined scope 
of work under the Fair and Open Process in accordance with N.J.S.A. 19:44A-20.4 et seq. 
The Request for Proposal submittals will be evaluated by Central Office Administration and 
Board Members of the School District based upon information supplied by each firm in 
response to this Request for Proposal and the following criteria:   
 

• Degree of expertise and experience in areas of the law affecting public school districts 
• Degree of experience with public school districts of similar size and demographics 
• Reputation and ability to provide a broad range of legal services promptly and 

efficiently 
• Commitment of time and resources to clients and communities served 
• Compatibility of culture and philosophy with that of the District 
• Cost 
• References 
• Accessibility of legal staff to School District representatives, particularly during 

emergencies 
• Any other factor the District deems as relevant to the evaluation of proposals 

 
The Board retains the right to reject any and all proposals, to accept proposals in whole, in 
part or parts, and to take such action it may deem in the best interest of the Fort Lee Public 

http://www.elec.state.nj.us/
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Schools Board of Education, in accordance with statute. The Board reserves the right to 
cancel the contract at any time if the conditions established in the specifications are not 
complied with or for any good and sufficient reason, if deemed in the best interest of the 
school district to do so. 
 
Award of Contract 
It is the intention of the Board of Education to award the contract to the respondent(s) whose 
response is the most advantageous to the Board with consideration as to who will provide 
the highest quality service at fair and competitive prices.  No proposal may be withdrawn for 
a period of sixty (60) days after the date set for the opening of proposals.  
 
Any questions regarding this Request for Proposal should be directed to Ms. Haqquisha Q. 
Taylor, Business Administrator/Board Secretary of Fort Lee Public Schools at 201-585-
4612.  





To be completed, signed below and returned with proposal. 

ACKNOWLEDGEMENT OF ADDENDA 

Proposal Date: Tuesday, February 2, 2021 

The Respondent acknowledges receipt of the hereinafter enumerated Addenda which have been 
issued during period of proposal and agrees that said Addenda shall become a part of this contract. 
The Respondent shall list below the numbers and issuing dates of the Addenda. 

ADDENDA NO. ISSUING DATES 

D No Addenda Received 

Name of Company __________________________ _ 

Address _____________________ P.O. Box _____ _ 

City, State, Zip Code _________________________ _ 

Name of Authorized Representative---------------------

Signature _______________ Date _____ _ 



To be completed, signed below and returned with proposal. 

AFFIRMATIVE ACTION QUESTIONNAIRE 

Proposal Date: Tuesday, February 2, 2021 

This form is to be completed and returned with the proposal. However, the Board will accept in lieu of this 
Questionnaire, Affirmative Action Certificate of Employee Information Report stapled to this page. 

1. Our company has a federal Affirmative Action Plan approval.

If yes, please attach a copy of the plan to this questionnaire. 

D Yes D No 

2. Our company has a N.J. State Certificate of Employee Information Report. D Yes D No 

If yes, please attach a copy of the certificate to this questionnaire. 

3. If you answered "NO"to both questions No. 1 and 2, you must apply for an Affirmative
Action Employee Information Report- Form AA302.

Please visit the New Jersey Department of Treasury website for the Division of Public Contracts Equal 
Employment Opportunity Compliance: 

www.state.ni.us/treasuryJcontract compliance/ 

• Click on "Employee Information Report''
• Complete and submit the form with the appropriate payment to:

Department of Treasury 
Division of Purchase and Property 

Contract Compliance and Audit Unit-EEO Monitoring Program 
P.O. Box206 

Trenton, NJ 08625-0206 

All fees for this application are to be paid directly to the State of New Jersey. A copy shall be submitted to 
the Board of Education prior to the execution or award of contract. 

I certify that the above information is correct to the best of my knowledge. 

Name: ______________________ _ _____ _ 

Signature 

Title __________________ Date ________ _ 

Name of Company _____________________ _ _ __ _ 

Address _____________________ _ ______ _ 

City, State, Zip _________________________ _ 













To be completed, signed below and returned with proposal. 

CONTRACTORNENDOR QUESTIONNAIRE & CERTIFICATION 

Proposal Date: Tuesday, February 2, 2021 

Legal Services 

Name of Company ___________________________ _ 

2175 Lemoine Ave.--------------- - -- PO Box ___ ___ _ 

City, State, Zip _ __ _ ___ ________ _ _ _ _ _ _ _ _ _ _  _ 

Business Phone Number ( __ } _____ _ _ _ _ __ Ext. _ _ _ _ _ __ _ 

Emergency Phone Number(_) ___________________ _ 

FAX No.(_} _________ E-Mail _ _ _ _ _ _ _ _ _ _ _  _ 

FEIN No. ______ _____ _ 

Years in Business--------- Number of Employees 

References -Work previously done for School Systems in New Jersey 

Name of District Address Contact Person/Title 

1. ______________________ _______ _

2. ---------------------- --------

3. ---��----------------- -----�--

Vendor Certification 

Direct/Indirect Interests 
I declare and certify that no member of the FORT LEE Board of Education, nor any officer or employee or person 
whose salary is payable in whole or in part by said Board of Education or their immediate family members are directly 
or indirectly interested in this proposal or in the supplies, materials, equipment, work or services to which it relates, or 
in any portion of profits thereof. If a situation so exists where a Board member, employee, officer of the board has an 
interest in the proposal, etc., then please attach a letter of explanation to this document, duly signed by the president 
of the firm or company. 

Gifts; Gratuities; Compensation 

I declare and certify that no person from my firm, business, corporation, association or partnership offered or paid any 
fee, commission or compensation, or offered any gift, gratuity or other thing of value to any school official, board 
member or employee of the Board of Education. 

Vendor Contributions 

I declare and certify that I fully understand N.J.A.C. 6A:23A-6.3(a) (1-4) concerning vendor contributions to school 
board members. 

I certify that my company is not debarred from doing business with any public entity in New Jersey or the United States 
of America. 

I further certify that I understand that it is a crime in the second degree in New Jersey to knowingly make a material 
representation that is false in connection with the negotiation, award or performance of a government contract. 

President or Authorized Agent (Print) SIGNATURE 





To be completed, signed below and returned with proposal. 

NON-COLLUSION AFFIDAVIT 

Legal Services 

Re: Proposal for the Board of Education. 

STATE OF ______ .} Proposal Date: Tuesday, February 2, 2021 
:ss: 

COUNTY OF _____ ) 

I, _ __ _ _ _ __________ of the City of ___ _ ___ ____ _ 

in the County of----------- and the State of __________ _ 

of full age, being duly sworn according to law on my oath depose and say that: 

I am ___________ of the firm/company of ____________ _ 

and the Respondent making the Proposal for the above names contract, and that I executed the said 
Proposal with full authority so to do; that I have not, directly or indirectly, entered into any agreement, 
participated in any collusion, discussed any or all parts of this Proposal with any potential Respondents, or 
otherwise taken any action in restraint of free, competitive proposals in connection with the above named 
Proposal, and that all statements contained in said Proposal and in this affidavit are true and correct, and 
made with full knowledge that the Board of Education relies upon the truth of the statements contained in 
said Proposal and in the statements contained in this affidavit in awarding the contract for the said Proposal. 

I further warrant that no person or selling agency has been employed or retained to solicit or secure such 
contract upon an agreement or understanding for a commission, percentage, brokerage or contingent fee, 
except bona fide employees of bona fide established commercial or selling agencies maintained by 

(Print Name of ContractorNendor) 

Subscribed and sworn to:--------------------- - -----
(SIGNATURE OF CONTRACTORNENDOR) 

before me this ___ day of ___________ _ 
Month Year 

Print name of Notary 
------------------------

Signature of Notary _______________________ _ 

My commission expires _________________ _, ___ _ - Seal-
Month Day Year 



RESPONDENTS COMMENT FORM 

Legal Services 

Proposal Date: Tuesday, February 2, 2021

This form is for Respondent's use in offering voluntary alternates, or other comments intended to afford the 
Board information or opportunities to improve the quality of the project, without invalidating the Proposal. It 
may not be used to take exception to specific conditions of the project defined in the contract documents 
which the Respondent does not like. The Proposal provided must be based upon the plans and specs, and 
all contract conditions, as stated. If these documents or conditions contain some untenable item, or extremely 
expensive provision, for example, to which the Respondent wishes to raise objection, this must be done at 
the Pre-Proposal meeting, or in writing to the Architect through the question process outlined in the 
Instructions to Respondents. Such inquiries will have response issued by addendum only, and the resulting 
decision circulated to all Respondents of record. Inquires raised too close to the Proposal date will not be 
able to be answered. 

Name of Company 

Address 

City, State, Zip 

Name of Authorized Representative--------------------

Signature _ ___________ Title _________ Date ____ _ 
























